Functionality in respect of Point No. 12 of CASS 2019 Instruction No. 1 dated 24-09-2019

In reference to Point No. 12 of CASS 2019 Instruction No. 1 dated 24-09-2019 issued  by Directorate of Income Tax (Systems),  Limited Scrutiny cases can be converted into Complete Scrutiny without taking approval of PCIT/CIT in 2 scenarios as defined below:

A. Due to case identified for scrutiny in Compulsory Manual Selection in reason 1ia, 1ib, 1ii, and 1iv at later stage
B. Due to case identified for scrutiny in Compulsory Manual Selection in reason 1iii (i.e. Search) at later stage

Steps for Conversion of Case in Scenario A are as follows:

1. Go to Assessment Module ( Worklist ( Click on Subject ( View the Limited Scrutiny Flag as “Yes”
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2. Click Initiate Other Actions ( Click Conversion of Case from Limited to Complete Scrutiny
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3. Select the Check box of “Convert to Complete Scrutiny based on Manual Selection Guidelines“, enter reason and click Submit. User will get below shown informational message to generate the notice u/s 143(2) through manual to system option.
[image: image3.png]/ltba/home#

A|Portal Home 5, ITBA|CPClssveTra: webmail income tax

Welcome RAMACHANDRAN MUTHUKUMAR , NON C IRCLE 17(1) CHE , AO Legaut

Initiate Other

Conversion of case from Limited to Complete Scrutiny

T 7777777777777 7777777 7777777777777 7777777777 777777777 7 777777777

Pt AGKPR:

A should ONLY ¢ nwal to system option following ih: Initat
Othe lect Manual to System option

220 PM

e e





[image: image4.png]8, Conversion of case from X allel@] X J

c ‘A Not secure | https://itbaincometax.gov.in/Itba/home#
Apps [ webmail @ & JIRAC @ ITBA|PortalHome (I, ITBA|CPClsueTra

£ Ultmatix- Digitaly [} webmailincome tax  §  Income Tax
Weicome RAMACHANDRAN MUTHUKUMAR , NON CORP CIRCLE 17(1) CHE , AO Loaout

(i TBA ~Assessment A A A+
Incoue Thx BUSHESS APPLUCATION
Menu | ISWorkist | MSRepors | Hep | FAGs
- © (Gonversion of case from Liited to Complets Scrutiny. ) e

Basic Details
ote |- 18

AGKPR2384) Name RADHAKRISHNAN GANESAN

Reason for Conversion of Case from Limited to Complete Scrutiny

4/ Convertto Complete scrutiny based on manual
' selection guidines

Reason* ==

mment of India





4. Case will get converted from Limited to Complete Scrutiny. Limited Scrutiny Flag will be changed to “No” in Assessment Proceedings workitem.
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Steps for Conversion of Case in Scenario B are as follows:
1. Go to Assessment Module ( Worklist ( Click on Subject ( View the Limited Scrutiny Flag as “Yes”
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2. Go to Assessment Module ( Menu ( Selection u/s 153A and Relevant Search Year ( Add or Search the PAN in screen (Select Notice Year
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3. Select Section as ‘143(2)’ in Search year proceedings, fill other details and click Submit. Below shown confirmation message is displayed. In case, user selects ‘Yes’ then pending proceeding u/s 143(3) of Limited scrutiny gets auto converted into Complete Scrutiny.
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4. AO can view the Limited Scrutiny Flag of that proceeding is changes as “No”

[image: image10.png]Assessment Proceeding

& ITBA| Portal Home & ITBA | Portal Home Pax O}

< C @ itbaincometaxgovin/it e
Welcome AMAL KUMAR MUKHERJEE , WARD 500}, KOLKATA , AO

( (I TBA ~Assessment A A A+
22 Income Thx Busiss APPLCATION
BRHl #ssessment Home Page - Worklis: | Assessment Proceeding X [

Assessment Proceeding

000123537 Subjest

ar 2015-18

WARD 50(3), KOLKATA

Date of Orde

ITR Form Type

T iate v Actons [ Gas isoyoings. || Atochments ] Foscoeck [ Gereae Dt Orir s 144§ ncome Computton [ ToxCompuiaion [ Wanu UpoadOrdr
T

uis 1444 e





After Conversion of Case, User should generate notice u/s 143(2) through Manual to system following below steps in both A and B scenarios:

1. Click Initiate other actions ( Generate Notice u/s 143(2) ( Select Category, enter description and select the file of notice issued manually outside the system after conversion
2. Click Save
[image: image11.png]& TTBA | Portal Home.

X | & 1BA | Portal Home Page

€ > C & itbaincometaxgov.n/itba/home#

X @ GeneratenView

ol ] 2
% O

/I TBA ~Assessment

Income TAX Buswess

AppLicaTION

A A A

Welcome ROSELY VILAYIL VARGHESE , WARD 27(1)(3), MUMBAI , AO Legout

 Assessment Home Fage | Worklist ) Assessment Proceeding ©  Iniiste Other Actions

| Generate Notice )

@ COMI0003: Record(s) saved successfully

Retum To Worktem

Assessee Details

@ e emailwil bs sent from the designation emil acdress.
@ 1youwish t edit your ofice detais, lck here

PAN APLPsEBaE Name

Send Email @

Date & Time of Aftending *

'SURISH KUMAR SHARMA

Primary Email

Sendcc @

2682018 11:0000 AM

Email Copy To @

View/Edit Communication Detals

iew Hearing Calendar

tory

Attachments (Allowed File Types : jpg.png.jpeg,doc,docx,pdr,xis,xisxzip, ar. Maximum File Siz

S.No L category Description File * Date of Issue *  Date of File No.* System Doc. Uploaded Uploaded Date of Upload
Dispatch No. By(Emp ID) By(Designation’
R @ e U R N e —

Procesdings (ASST-25).doc MUMBA!

==

©2018.2019 Income Tax Department, Govermment of ndia
Al Rights Reserved

Powered By TATA Consulancy Services:
Best Viewed in 1366 x 765 Resolufion with Google Chrome (version 43)





3. Click Generate. Manually issued notice will get uploaded in system and shared with E-filing to be made visible to assessee under e-Proceeding Tab. Also, Manual Intimation Letter will get generated against the same having Document Identification Number (DIN) which will be shared with assessee for future reference.
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